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Student Conduct 

We promote a caring environment where everyone can make a 

difference in our school by: 

 Treating each other with dignity and respect. 

 Using appropriate language. 

 Keeping our school neat and clean. 

 Acting responsibly and respectfully in all areas of the school at 

all times. 

 

Spectator Conduct 

The Illinois State Board of Education and the Illinois High School 

Association require school districts to monitor behaviors at all school-

sponsored activities.  Accordingly, an event supervisor(s) may request 

any person involved in misconduct to leave the premises and may 

contact the local police for assistance.  School administration has the 

authority to suspend individuals from attending school sponsored 

activities for spectator misconduct. 

 

Disclaimer Statement 

This handbook is not intended to create a contractual relationship with 

the student; rather, it is intended to describe the school, its current 

practices, procedures, rules, and regulations (or code of conduct).  

School rules published in this handbook are subject to change as may be 

needed to ensure continued compliance with federal, state, or local 

regulations, and are subject to such review and altercation as becomes 

necessary for the routine operation of the school.  Not all rules can be 

written and inserted into this guidebook.  However, we expect students 

to follow reasonable rules and not violate the rights of others.  

Membership or participation in a school-sanctioned activity is a 

privilege and not a property right. 

The district will provide equal and appropriate opportunities and 

resources to all its students and other citizens, regardless of their race, 

religion, ethnic background, gender, or the community in which they 

live. 

 

 

 
                                    



 3 

Table of Contents 

 

Absence phone calls                                               17                                                                     

Administration at Guilford High School        7 

After School Detention    16 

Appeal Process for Suspensions/Expulsions      24 

Athletic Office Phone Numbers          7 

Board of Education Uniform Grievance Procedure   28  

Breakfast       11 

Carpe Diem     11 

Class Hour Schedule (Bell Schedule)          Back Cover  

Closed Campus     17 

Clubs/Organizations/Dances        13 

Crime Stopper Program    15 

Discipline Code of Conduct/Behavior                                              18 

Dress Code     20 

Emergency School Closing                     25  

Expulsions                       24             

Final Exam Exemption Policy 12 

Finals      12 

Fire/Tornado/Lockdown    25 

Grade Levels/Graduation    35 

Grading Procedure District #205                     35 

Graduation Requirements    36 

Guidance Services                      26 

Harassment of Students Prohibited                                                   30 

Homework Requests                      38 

House Rules              Front Cover 

ID’s        9 

Incomplete Grades                      38 

Library Services     38 

Lockers      42 

Locks 42 

Lunch      11 

Mission Statement of Guilford High School                      6 

Mission Statement of Rockford Public Schools                     6 

Nurse      40 

Parent/Guardian Student Rights                                                        32 

Parking Lot-Student                      42 

PE Exemption     39   

Phone Numbers for Guilford High School                      6                                                                    

Preventing Bullying, Intimidation and Harassment  48 

Report Cards & Progress Reports                       9 

Rockford Public School Board Officials                      6 

Roosevelt Alternative Night School Program/Fresh Start             38 

Sex Offender Registry    44 

Sports Boys/Girls – Eligibility Requirements                    13  

Student Fees                                                                                          8 

Student Hours                         7  

Student Records     31 

Summer School                                                                           43 

Support Staff Phone Numbers                       6 

Suspension from School    14 

Tardy/Attendance Policy    16 

Transcripts 44 



 4 

Transportation/Bus 12 

Unexcused Absence                      17 

Visitors 44 

Work Permits 27 



 5 

Parents and Students, 

 

I would like to welcome you to the 2009 – 2010 school year at Guilford High School.  

This handbook contains a description of Guilford’s school rules and procedures and is 

structured for the students to carry with them during the school day to be used as an 

assignment notebook, calendar of events, and for use as a hall pass.  It is imperative that 

both the parents and students read through this book to familiarize themselves with 

school rules and procedures.  If a question should arise that is not covered by this 

handbook, please feel free to contact the school to have your questions answered. 

 

The staff at Guilford looks forward to working with you and your student.  It is only 

through a collective effort that we can successfully educate all of our students.  This 

handbook defines our high expectations for the students of Guilford High School.  

Guilford has a deep tradition of high standards and achievement that we look to continue 

with your student/s. 

 

High School can be an exciting time for everyone.  We will strive to prepare your 

children for the ―real world‖.  Please remember that there will be ―bumps‖ in the road, 

however, if we work together and support each other, we will provide a learning 

experience for the student and hopefully prevent further ―bumps‖.  Communication is the 

key, please do not hesitate to call the school and talk to a teacher or an administrator at 

any time. 

 

Good luck and have a great year! 

 

Sincerely, 

 

 

Mr. Michael J. Valentine 

Principal 

 

 

 

 

 

 

 

 

 

 

GUILFORD HIGH SCHOOL SONG 

Viking Blue & White 

 

To Vikings, we give you a cheer; 

We raise a song to your fame 

We sing for the Blue and White 

Whose team will win this game. 

Firm stand our teams in blue 

For they are brave and loyal, too. 

Fight on with all your might; 

Letôs have a victory, Guilford High. 

 
 



 6 

ROCKFORD BOARD OF EDUCATION 

201 South Madison Street 

Rockford,  IL  61104-2092 

Telephone  815-966-3000 

 

Mission Statement 

 

The mission of the Rockford Public Schools, as an educational system committed 

to excellence, is to serve the community by equipping all of its diverse students 

with the tools necessary to:  compete in a global marketplace, succeed in future 

educational pursuits, and contribute to society; this is accomplished by creating 

integrated learning environments that respond to the needs and aspirations of the 

individual student in partnership with family and community. 

 

Superintendent of Schools:  Dr. LaVonne M. Sheffield 

  

Board of Education 

 

 President Mr. David L. Kelley District G 

    

 Vice-President        Mr. Harmon Mitchell District F   

  

 Secretary Mrs. Alice Saudargas District C 

  

  Miss Lisa Jackson District A 

 

 Mrs. Jeanne K. Westholder District B 

 

 Mrs. Jude Makulec District D 

 

   Mr. Robert J. Evans District E 

 

GUILFORD HIGH SCHOOL 

5620 Spring Creek Road 

Rockford, Illinois 61114 

(815) 654-4870 

 

Mission Statement 

We at Guilford High School strive for an active school, student, parent and 

community partnership in our efforts to educate our diverse student population in 

an ever-changing world to become: 

 

 Socially responsible citizens 

 Productive, confident, and technologically literate life-long learners 

 Critical, creative, and global thinkers 

 Effective communicators and 

 Cooperative workers 

 

By providing a safe, encouraging, and academically challenging environment 
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Administration    

         Michael Valentine  Principal   ext 2545 

Amanda Hayes    Assistant Principal  ext 1523 

Matt Cascio        Assistant Principal  ext  

Kenneth Coleman   Assistant Principal   ext  

TBA   Assistant Principal  ext  

TBA   Assistant Principal  ext  

TBA   Assistant Principal  ext 

                                 

       Office Staff   

Barb Kretsinger Admin. Assistant    ext 2546  

Susan Stanphill Financial Technician                     ext 2549     

Kelli Barnett              Athletics                   ext 1520  

Tomi Sula Receptionist                   ext 1518 

Jean Marsala Attendance                       ext 1504 

Shirley Wiklund Student Office                       ext 2547 

Lynn Hatzinger Counseling Office                   ext 1532  

 

     Guidance Office-Counselors 

Mrs. Lynn Hatzinger Secretary   ext 1532 

Mrs. Melissa Dolan        ext 2548  

Mrs. Jackie Grygiel    ext  

Mrs. Marilyn Hartzog        ext 2557                         

         Mrs. Sara Nielsen     ext 2561 

Mrs. Donna Pauley       ext 2560 

Mrs. Colleen Rowley          ext 2556 

                         TBA      ext 2559 

 

Teacherôs Voice Mail ï 654-4868 + extension  

 

          ATTENDANCE CALLS 

654-4868 Press 1 
  

SUPPORT STAFF    

Jean Koernschild   School Psychologist  ext 2560 

   Diane Bowers School Social Worker  ext 2570 

     

NURSEôS OFFICE   

Liz Squire-Delaney                     ext 2553  

 

ATHLETIC OFFICE  

SCHOOL PHONE NUMBERS 

                             815-654-4870     Main Office 

                             815-654-4868     Voice Mail System, 

after hours 

                             815-654-4901   Facsimile 
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 Brad Seago Athletic Director  ext 2345 

 Kelli Barnett Secretary

   ext 1520 

     

 

 

Book/Material Card/Fees 

Parents and students are reminded that students are responsible for textbooks checked out to 

them at the beginning of each new course.  Any mandatory assessments due to damage done 

to textbooks, including lost textbooks, lost library books, will be the responsibility of the 

student to whom the books were checked out, and must be paid for before others are issued 

to the student.  Parents will be contacted regarding any outstanding student debts.  If the 

book is found, the money is refunded to the parent.  The classroom teacher will issue a loaner 

book to the student (which remains in the classroom), so he/she doesn’t get behind in his/her 

assignments. 

 

STUDENTS MUST HAVE A BOOK CARD SIGNED BY ALL TEACHERS 

INCLUDING PE AND THE LIBRARIAN WHETHER BOOKS WERE ISSUED OR 

NOT. 

 

Required Fees:  Consumable fee $95.00   Book Card $25.00 

 

All students, especially graduating seniors, who owe money for lost/damaged 

textbooks/materials/library books and fees will be held accountable for all debts that have not 

been settled by end of the school year. Students’ bills that are outstanding will be turned over 

to a collection agency, Rockford Mercantile.  

Book refunds CAN NOT be applied to any outstanding fines.  All fines must be paid 

before your $25.00 book deposit is refunded. 

No checks written to Guilford High School after May 13.  We will take cash or money 

orders only. 

Students may return their book card for refunds from June 4 to June 18.  Refunds may 

also be picked in September.  The last day to return book cards is September 30.  

STUDENT HOURS 

 

Students should not arrive at school before 9:15 a.m. unless they have a zero (0) hour 

class, attend athletic or peer tutoring, or have a scheduled appointment with a pass 

from an individual teacher.  Students MUST remain in the assigned area until 9:20 

a.m. when the bell rings.  Students remaining after 3:45 MUST be supervised with a 

staff member or a coach.   

 

   There is no reason why your son or daughter should be at school beyond those 

scheduled times.  If he/she is not under the direct supervision of a teacher/coach he 

or she is considered trespassing and subject to District #205 Disciplinary 

Guidelines. 

DAILY SCHOOL ANNOUNCEMENTS 

 

Requests for announcements to be published and/or read must be 

submitted to, and approved by administration. 

Announcements will be posted in the Commons and read at the beginning of 2nd hour. 

Book Card 
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SENIORS WHO HAVE NOT TAKEN CARE OF OBLIGATIONS ARE IN JEOPARDY OF 

NOT BEING ALLOWED TO PARTICIPATE IN THE GRADUATION CEREMONY. 

EVERYTHING MUST BE PAID FOR AND/OR RETURNED PRIOR TO GRADUATION. 

 

 

 

Replacement/Duplicate Fees 

A fee is charged to students for the following: 

  Replacement Student ID  $ 5.00 

  Replacement Lock   $ 5.00 

  Replacement Agenda/Planner  $ 5.00 

  Replacement Lanyard   $ 5.00 

  Replacement Book Card  $ 1.00 

  Replacement Parking Decal  $ 1.00 

  Replacement Schedule  $ 1.00   

Transcripts: 

     One Final Transcript  No Charge 

     Additional Transcript  $ 2.00 

  Immunization/Health Records  $ 3.00 

 

 

Additional Course Fees 

Additional fees are charged in some classes.  These fees are to be paid to the teacher at 

the start of the semester or arrangements made for their payment. 

 

Art  $  25.00 

Foreign Language                                  $  12.00 

Vocational  $  10.00 

Driver Ed  $250.00 

Band/Orchestra/Choral Drama        $  25.00 

Parking Stickers*  $  60.00 

 *For credited and classified juniors and seniors only – all fees must be paid 

    prior to purchasing parking stickers. 

 

 

P.E. Uniform   Shorts $  12.00 

 Shirts $  10.00 

                   TOTAL:   $  22.00 

  

      (XXL) Shorts $  15.00 

         (XXL) Shirt $  11.00 

              

P.E. Combination Lock (replacement) $   6.00 

P.E. locks are to remain at the school and are not to be taken home at the end of the year.  

(All items must be removed upon completion of final exams.)  We are not responsible for 

items left in lockers. 

 

Sports Participation Fee (per activity)  $100.00 

 

Yearbook at August registration only  $  55.00 

    After student registration price increases 

   * Additional increases throughout school year.  
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School IDs 

Every student must wear a photo ID at all times!!  If the card is lost, it must be replaced.  

Each student is issued an identification card at the start of the year.  This ID card must be 

worn around the neck of the student at all times while at school or at school sponsored 

activities.  An I.D. is necessary for admission to school events including dances. 

The first I.D. card is part of the school fee that students pay.  If a card is lost, it must be 

replaced at a cost of five ($5) dollars.  These duplicate cards may be purchased in the 

Attendance Office during lunch, before school and after school. 

 

Failure to wear a school ID will result in Disciplinary Consequences per District 

#205 Code. 

 

 

 

Report Cards & Progress Reports 

Progress reports will be issued four weeks into each quarter.  Report cards are issued at 

the end of every nine-week quarter.  Teachers are encouraged to call home regarding 

student attendance and academic progress.   If there are any concerns, parents should 

keep in touch with their student’s teachers regarding academics.  A parent conference 

with an assistant principal, counselor and/or teacher may be requested at any time. 

 

 

Report Card & Progress Report Dates 

2009 - 2010  Dates 

   

1st Quarter Progress Reports September 22, 2009 

 End of Quarter 1 & Grades October 23, 2009 

 

2nd Quarter Progress Reports December 1, 2009 

 End of 1st Semester January 14, 2010 

 Final Exams January 12, 13, 14, 2010 

 

3rd Quarter Progress Reports February 23, 2010 

 End of Quarter 3 Grades March 26, 2010 

 

4th Quarter Progress Reports May 4, 2010 

 End of 2nd Semester June 4, 2010 

 Final Exams May 28, June 1, & 2, 2010 

 

 

Booster Club 
OBJECTIVES OF THE GUILFORD HIGH SCHOOL BOOSTER CLUB AREé. 

 

TO HELP promote and encourage active interest in athletic programs at Guilford High 

School as regularly scheduled by the Rockford Board of Education, and the Northern 

Illinois High School Athletic Association. 

 

TO SPONSOR fund-raising events for equal support of educational, athletic and other 

extra curricular activities at Guilford High School, which are not otherwise supported by 

the Rockford Board of Education 
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TO HELP generate funds necessary to achieve the above objectives; Guilford Booster 

Club offers three levels of membership: 

 Blue & White Club - contributors of $  5 - $25 

 Friends of GHS -   contributors of $26 - $50 

 Viking Sponsors -  contributors of $51 - $75 

 GHS Benefactors - contributors of $76 and up 

 

Your Guilford High School Booster Club membership at any contribution level will be 

warmly appreciated and invested with discretion towards the goals above.  Send to 

Guilford Booster Club, c/o Guilford High School, 5620 Spring Creek Road, Rockford, IL  

61114. 

 

  

Publications 

There are two school publications. The VOYAGER is the school newspaper.  The 

VALHALLA is the school yearbook.  The names of both were chosen to fit the theme of 

the Viking figure that symbolizes our school traditions.  The VOYAGER reports the 

interesting activities of Guilford students as they sail adventurously through their high 

school years.  According to Norse mythology, VALHALLA is the special place where the 

spirit of Guilford is recorded each year in photographs.  Students who are interested in 

working on publications should interview with the advisor. 

Lunch       

There are three 25 minute lunch periods.  

These lunch periods are between 11:25 a.m. - 1:40 p.m.   

 Students are not allowed to leave campus for lunch 

 

Effective for the 09-10 school year, lunch prices are: 

  Student Lunch      $3.10 

 Milk   $  .40    

 Reduced Lunch                     $  .40 

  Adult  $3.85 

1.  During the assigned lunch period, students must eat in the cafeteria   or commons. 

      They are responsible for their own trays, plates, utensils, and disposable materials,  

      and also for the general cleanliness of the area in which they are sitting.  No eating 

      in the locker areas, stairwells, or any other area. 

2.  Cutting in line is not allowed.  

3. Students make their own purchases and will not be allowed to buy food for other 

people. 

4.  Students must discard their own trash. 

5.  Having beverage machines and snack machines in the building is a privilege.  

Students are expected to dispose of litter properly.   

6. No fast foods are to be delivered or brought to students during lunch or Alternative 

Learning Environment lunch. 

7.  No birthday cakes, parties or celebrations during lunch. 

8. Please make sure you give your student(s) lunch money or lunch. We do not  

deliver lunch money to students.  Please use Café Prepay lunch or 

www.Pay4Lunch.com.  

9. Throwing items in the cafeteria (no matter how small) will result in Alternative 

Learning Environment or Out of School Suspension. 

 

Breakfast 
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Guilford will be offering a cold breakfast program in 2009 – 2010. 

Breakfast will be available from 9:15 am – 9:25 a.m. in the cafeteria. 

Students are responsible for getting to class on time if they eat a school breakfast. 

Breakfast prices are: Student  $2.00 

Reduced    $  .30 

   

 

Carpe Diem - SEIZE THE DAY 

Special ―First Friday‖ activities, drawings, FINAL EXAM EXEMPTIONS and more! 
 

The Carpe Diem Program encourages and acknowledges excellence in education.  

Students qualify if they meet criteria in any of five categories: 

 Straight A’s (4.0 grade point average). 

 Honor Roll (3.0 grade point average, with no failing grades). 

 Elimination of D’s or F’s on the report card. 

 Absences of no more than 11 hours in a quarter with at least a 2.0 grade point 

average. 

 Improving grade point average by at least .5 and no F’s on the report card. 
 

Students will lose Renaissance privileges if issued a referral or have unexcused absences. 

 
SINCE MEMBERSHIP IS BASED ON PRIOR QUARTER PERFORMANCE, STUDENTS MUST BE IN THE 

ROCKFORD PUBLIC SCHOOL SYSTEM THE QUARTER PRIOR TO BE ELIGIBLE.    

 

Final Exams 

A student who neglects to take final exams or turn in projects for requirements for 

courses will not be eligible to receive an incomplete to do work at a later date.  

Unexcused absences on final exam days will result in students not being able to take the 

exams. NO EARLY EXAMS PERMITTED. 

 

Exam schedules are listed below: 

  First Semester:    January 12,13 and 14, 2010 

 Second Semester:   May 28, June 1 and 2, 2010 

 

Finals may change due to weather related school cancellations. 

 

GUILFORDôS FINAL EXAM EXEMPTION POLICY 

 

Grades 9 & 10 

Eligible students may exempt from ONE (1) exam each semester. 

 

Grades 11 & 12 

Eligible students may exempt from TWO (2) exams each semester. 

 

Eligibility 

For January Final Exams, in addition to being on CARPE DIEM 4th quarter the previous 

year and 1st quarter of current year, the student must be earning a cumulative grade of A 

in the class they intend to exempt.  

For June Final Exams, in addition to being on CARPE DIEM both 2nd and 3rd quarter of 

the current year, the student must be earning a cumulative grade of A in the class they 

intend to exempt. 

 

TRANSFER STUDENTS from outside District #205 are not eligible to exempt finals 

their first semester of enrollment. 
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Transportation 

 

STUDENTS MUST HAVE THEIR GUILFORD PHOTO ID TO RIDE DISTRICT 

SCHOOL BUSSES. 

The school district transportation department will notify parent/guardian and students of 

bus schedules.  Questions regarding bus service or bus referrals should be addressed 

to the transportation department (815-966-3700). 

Bus transportation is provided for students living more than 1½ miles from school.  

Students who are eligible for bus service will receive schedule information from the 

transportation department.   

The bus loading areas are potential danger areas if students do not conduct themselves 

courteously and cautiously.  Those who are driving through the areas should drive slowly 

and be continually alert.  Students who are waiting to board a bus must remain on the 

sidewalk.  Wait until the bus has come to a full stop before moving toward it.  They 

cannot crowd, push or shove.  Inappropriate bus behavior is subject to District #205 

disciplinary guidelines.  Continued misbehavior will result in loss of riding privileges. 

 

 

 

Clubs/Organizations 

Faculty members have been assigned as sponsors of chartered clubs.  If sufficient interest 

in a new club is shown, the group should request a charter from the Student Council. 

The following procedures should be followed in requesting a club charter. 

1.  Signatures of at least ten pupils as charter members and a faculty sponsor must be 

included on the charter request. 

2.  The request must contain a statement of purpose. 

3. Such a request should be given to the Student Council sponsor who will be 

responsible for securing approval of the charter. 

4.  Such approval requires a majority vote of the Student Council and the signature of 

the principal. 

5.  Clubs shall not collect regular dues.  Funds needed by a club shall be obtained by 

special assessment of members or fundraising activities.  

 

Clubs and Activities     

 Art Club        Honorary English Society     Scholastic Bowl 

Cheerleading        International Club          Ski Club 

Chemistry Club     Harry Potter Club         Spanish Club    

Daybreak        Key Club                       Student Council 

Drama Club        Latin Club                                  Valkyries 

Ecology Club  Mathletes   Various Sports 

French Club  National Honor Society SADD 

Gaming Club  Perk-U-Latas (Hip-Hop Dance Team)              

 

 

 

Homecoming and Prom 

Homecoming and Prom are an extension of the school day.  The homecoming dance ends 

at 11:00 p.m.  Prom ends at 12:00 p.m. Students must make prior arrangements for 

parent/guardian pick up before the end of the dance. Students will not be allowed to 

return to a dance after they have left.  Hallways and lockers will not be available during 

or after school dances.  Students attending with a guest outside of Guilford High School 

must fill out an appropriate guest form.  No guest over 20 years of age will be admitted 
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to the dance.  No middle school students or students of middle school age will be 

allowed to attend.  All school rules are applicable and in force during a dance.  Any 

illegal activities including but not limited to drug or alcohol use or possession, will result 

in a suspension and arrest. 

 

 

 

National Honor Society 

Students may not apply for membership in the National Honor Society.  Membership is 

granted only to those students selected by the faculty council in each school.  The faculty 

council is a five-member faculty committee selected by the principal. The selection 

procedure is determined by this council. 

Students’ academic records are reviewed to determine scholastic eligibility. Students who 

are eligible scholastically are notified, and told that for further consideration for selection 

to the NHS Chapter they must complete the Student Activity Information Form.  All 

faculty members are invited to make comments on leadership, service and character to 

aid the five appointed members of the faculty council in their selection. The Student 

Activity Information Form will be reviewed by the faculty council, along with any other 

verifiable information about each candidate. Candidates receiving a majority vote of the 

faculty council will be included into the chapter. 

 

 

Interscholastic Sports ï Boys   

Fall Sports - Football, Soccer, Cross Country and Golf    

Winter Sports -  Basketball, Swimming, Wrestling, Bowling and Scholastic Bowl 

Spring Sports -  Baseball, Tennis and Track 

 

 

 

Interscholastic Sports ï Girls         

Fall Sports -      Cross Country, Swimming, Volleyball, Tennis and Golf 

Winter Sports –  Basketball, Bowling and Scholastic Bowl 

Fall and Winter –  Cheerleading and Dance Team 

Spring Sports -  Soccer, Softball and Track 

 

Eligibility Requirements 

Athletes must have a 2.0 GPA in the previous Spring semester to participate the 

following Fall.  Each student is required through the Illinois High School Association and 

the Rockford Board of Education to pass at least 5 classes weekly.  Eligibility is 

checked every week.  If a student is not passing at least 5 classes he/she is ineligible to 

participate in their sport for the following week.  ANY INEXCUSED ABSENCE (FOR 1 

HOUR, PART OF A DAY OR A FULL DAY) WILL RESULT IN THE ATHLETE 

BEING INELIGIBLE FOR THE FOLLOWING WEEK.  If a student does not pass 5 

classes with a 2.0 the prior semester that student will not be eligible to participate in 

his/her sport the current semester.  Any transfer student will be ineligible for one 

semester if he/she is ineligible upon leaving Rockford School District #205. 

. 

Extra-curricular Participation as Related to Drug Use, Alcohol use, and 

Inappropriate Behavior: - Statement of Policy 

Guilford High School considers its student members of IHSA sanctioned teams and 

extra-curricular clubs to be representative of the school.  Participation in co-curricular 

activities, including but not limited to clubs and interscholastic teams, is considered to be 

a privilege at Guilford High School.  Because these students represent our high school, 

the standard of student conduct is high and without exception.  Refer to Athletic Code. 
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This year the IHSA and its member schools will be emphasizing the importance of 

GOOD SPORTMANSHIP.  The one thing we need to realize is that many people have 

not had GOOD SPORTSMANSHIP explained to them.  Hopefully the following will 

help everyone to understand his/her responsibilities at an athletic contest. 

 

**GAIN AN UNDERSTANDING AND APPRECIATION 

FOR THE RULES OF THE CONTEST 

 

The necessity to be well informed is essential.  Know the rules.  If you are uninformed, 

refrain from expressing opinions on officials, coaches, or administrative decisions.  The 

spirit of GOOD SPORTSMANSHIP depends on conformance to a rule’s intent as well as 

to the letter of a given rule.  

  

** RECOGNIZE AND APPRECIATE SKILLED 

PERFORMANCES REGARDLESS OF AFFILIATION 

 

Applause for an opponent’s good performance displays generosity and is a courtesy that 

should be regularly practiced.  This not only represents GOOD SPORTSMANSHIP but 

also reflects a true awareness of the game by recognizing and acknowledging quality. 

 

**DISPLAY OPENLY A RESPECT FOR THE OPPONENT AT ALL TIMES 

Opponents are guests and should be treated cordially, provided with the best 

accommodations, and accorded tolerance at all times.  Be a positive representative for 

your school, team, or family.  This fundament is the Gold rule in action. 

 

**EXHIBIT RESPECT FOR THE OFFICIALS 

 

The officials of any contest are impartial arbitrators who are trained and who perform to 

the best of their ability.  Mistakes by all those involved in the contests are a part of the 

game.  We should not rationalize our own poor or unsuccessful performance or behavior 

by placing responsibility on an official.  The rule of GOOD SPORTSMANSHIP is to 

accept and abide by the decision made.  This value is critical for students to learn for 

later application in life. 

 

**DISPLAY PRIDE IN YOUR ACTIONS AT EVERY  0PPORTUNITY 

 

Crime Stopper Program    

Crime Stoppers is a citizen/police program designed to fight against crime.  If the 

information leads to the arrest of a suspect, the caller is eligible for a reward.  Rewards 

are paid in cash ensuring the complete anonymity of the caller.   

 

1. Students, who have information about a crime, should call Crime   Stoppers at 

963-7867. 

2. Students who call Crime Stoppers state what they know about a given crime, 

at which time they will be provided with a code number for identification 

purposes. 

 

When students see any weapons or drugs in school, on the bus or in the parking lot call 

963-7867. They receive $50 for any weapon recovered or $25 cash for any drug 

discovered.  Students are eligible for cash rewards to up to $1,000.00 for furnishing 

information leading to the arrest against felony crime offenders.  NOTE:  Crime Stoppers 

is not meant to take the place of reporting campus problems or crime to the office.  Any 

incidents that are an emergency in nature, or directly affecting the welfare of the student 

body and/or with an immediate necessity to report, must be done through normal school 

channels.   If such an immediate report fits the criteria for Crime Stoppers reward, school 

$$$$$$$ 

 

QUICK  $50 

QUICK $50 

963-7867 
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officials can call Crime Stoppers with the information, a Crime Stopper number will be 

issued, and a recommendation for a reward will be made which will still protect the 

reporter’s identity. 

 

Out of School Suspension  

A student suspended from school will be given written notification and the 

parent/guardian will receive a copy in the mail.  We will make every attempt to contact 

you at work or at home.  Please make sure your correct phone numbers are listed at 

Guilford High School. 

 

If a student is suspended from school for a serious violation of school policy or rules, he 

or she will be sent home for a specified period of time (not to exceed 10 days) and will 

not be readmitted UNTIL A PARENT/GUARDIAN HAS A CONFERENCE WITH 

AN ASSISTANT PRINCIPAL.  Please do not send your child to school until a 

conference has been held with an assistant principal.  Students who return to school 

without a parent conference will be subject to being sent to A.L.E. until a parent 

conference is held. 
 

Any students penalized and suspended on the last days of school will serve the 

suspension the following school year.  Seniors will be eliminated from graduation 

ceremonies. 

Homework during suspensions 

To ensure continuation of learning suspended students are expected to complete 

schoolwork during their time of suspension.  Upon request, a suspended student may be 

given assignments during the period of suspension. For long-term suspensions (10 days), 

teachers will provide work on a weekly basis.  For short-term suspensions, students are 

allowed to make up work upon their return.  Requested homework should be picked up in 

the main office. 
 

Alternative Learning Environment (ALE)  

Alternative Learning Environment:  Temporary exclusion of a student from a class or 

classes by the building administrators to an Alternative Learning Environment; a room 

where the student will have an opportunity to make up missed class work for credit as 

well as receive counseling about his/her behavior.  Alternative Learning Environment is a 

program that allows the student to start, participate and finish a procedure to help 

develop a pattern of self-esteem through accomplishment.    
 

After School Detentions (ASD)   

ASD’s can be issued by any staff member.  They are held from 3:40 – 4:40 p.m. 

Monday-Thursday.  Students will have two dates by which to complete their detention.   
 

ASD’s will be issued for the following reasons:  

 Dress Code Violation  

 Electronic Device 

 Food/Beverage outside of 

cafe/commons 

 Not properly displaying student ID 

 Profanity 

 Tardies, according to the tardy 

policy 

 Admin. Only 
 

 

Tardy/Attendance Policy 

Our attendance policy accumulates all year and does not start over each semester.   

Tardy and truancy offenses are cumulative for the entire school year.  We want all of our 

students to be in a successful environment and prepared for the ―real world‖.  In the ―real 

world‖, when you are late…you are simply late.  Eventually it will lead to consequences 

(i.e.. loss of job, loss of pay).  We have high expectations for all our students.  A 

successful Guilford student needs to be on time and present every day.  
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Tardies 

A student who is not in their assigned area, classroom, cafeteria, or study hall when the 

bell rings at 9:30 a.m. for regular classes (8:30 for Zero hour) is LATE.   

Over sleeping, faulty alarm clocks, car problems, riding with other students, talking with 

other students etc., will NOT exclude students from consequences. 

PLEASE REMEMBER: A TELEPHONE CALL OR MESSAGE FROM A PARENT 

DOES NOT EXCUSE THE STUDENT FROM THE ABOVE MENTIONED 

REGULATIONS. 

A student who is not in an assigned area when the bell rings at the beginning of every 

period, including lunch, is LATE for that period.  
  

Tardy Policy 

1ST     TARDY  VERBAL WARNING  

2ND     TARDY  VERBAL WARNING 

3RD     TARDY  WARNING/PARENT NOTIFIED (TEACHER)  

4TH    TARDY  AFTER SCHOOL DETENTION  

5TH     TARDY   AFTER SCHOOL DETENTION  

6TH     TARDY   AFTER SCHOOL DETENTION   

7TH 
 &  SUBSEQUENT TARDIES  REFERRAL 

    

 

Unexcused Absence/Truancy/Skipping Class  

An unexcused absence is an absence from one or more classes in the day that has not 

been excused by the parent or legal guardian by a phone call. NOTES WILL NOT BE 

ACCEPTED. 

 

Parents with students absent for multiple/consecutive days must contact the attendance 

office on the first day of the absence or prior to the consecutive days absent.  You are 

encouraged to contact the main office at 654-4870 to request homework.  Homework for 

consecutive days requires a 24-hour notice. 

 

 

To report an absence:  

Call the Attendance Office 

815-654-4868 press 1 (ext. 1504) 

 

 

 

** STUDENTS WHO MISS THEIR BUS, SLEEP IN LATE, EXPERIENCE CAR 

PROBLEMS, RIDE WITH OTHER STUDENTS WHO ARE LATE TO SCHOOL, 

ETC, WILL NOT BE EXCUSED FOR ABSENCES OR TARDIES. 

 

No notes will be accepted.  The school must be informed even if parents do not have 

a phone or are at work during the school hours. 

 

A studentôs parent/guardian must authorize all absences and notify the school in 

advance of, or at the time of the childôs absence.  If you reach the Attendance Office 

voicemail, please leave a message with your childôs name, reason for absence, your 

name and phone number. 

 

State law defines a chronic truant as a student who misses 10% or 18 days in a school 

year.  This would equate to 9 days per semester 
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Chronic truants may be subject to City of Rockford ordinance violations and District 

#205 Drop Policies. 

 

No make-up work is given for unexcused absences. 

 

Closed Campus 

Students are not allowed OFF the school campus during lunch or at any other 

unauthorized time during the school day.  Students are expected to attend all assigned 

classes.  If a student’s class schedule has been completed for the day, he/she MUST have 

an AUTHORIZED PASS from a staff member to remain in the building to see that staff 

member.  Violation of closed campus will result in one (1) day OSS. 

 

Staff members may not release students from school or classes other than at the regular 

dismissal times without prior approval of the building principal.  No student will be 

released from school without verbal approval of the parent or lawful guardian.   

 

Leaving School 

STUDENTS ARE TO REPORT TO THE ATTENDANCE OFFICE IF THEY 

NEED TO LEAVE SCHOOL DURING THE DAY FOR ANY REASON.  PLEASE 

MAKE SURE YOUR STUDENT UNDERSTANDS THE PROCEDURE. 

 

If a student leaves without reporting to the student/attendance office, he/she will be 

subject to disciplinary consequences per District #205 guidelines.  

Acceptable absences that may be excused: 
 

 Illness, extended medical, dental, psychological or legal verification that the student was 

unable to attend school. 

 

 Funeral with verification. 

 

 College visits that are done through the pre-arranged absence procedure. 

 

 Verified religious holidays  

 

 Legal verification from doctors, dentists and court appearances must be presented for 

excused absences.  

 

 (Excuses will not be given without proper verification) 

 

Unauthorized Skip Days/Walk Out 

We do not sanction or approve any unauthorized skip day or walk out by any group of 

students.  An unauthorized skip day/walk out disrupts the educational program and 

exposes participating students to unacceptable risks.  Students who are known to be 

participating in such a skip day will be considered truant and will be held accountable as 

described in the truancy policy.  Parents/guardians will need to verify the legitimacy of 

excused absences.  

 

Disciplinary Code of Conduct/Behavior 

 

Vandalism 

Students vandalizing school property are subject to arrest and restitution.  Any student 

caught on school property after hours in the act or with intent to vandalize school 

property will be arrested and prosecuted to the full extent of the law.  Seniors caught 

vandalizing may not be allowed to participate in prom or graduation ceremonies 

 

Insubordination/Verbal Abuse 
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As a student of Guilford High School, you have an absolute obligation and responsibility 

to follow verbal and written instructions from any faculty member, to properly identify 

yourself and carry your I.D. at all times.  Willful and deliberate refusal to comply with 

that obligation will result in disciplinary consequences. 

 

Verbal Threats 

Students that make the following types of comments will be subject to District #205 

disciplinary guidelines and arrest: 

―Iôm going to blow up the school!‖, ―I have a bomb in my backpack!‖, ―I am going 

to shoot you!ò etc. 

 

Being In Unauthorized Areas without Permission/Trespassing 

Students are not to be in unauthorized areas of the building during the school day or at 

times before or after the school day without specific permission and a written pass from a 

staff member.   

 

Trespassing 

Students caught trespassing (as defined by Rockford School District #205 Discipline 

Code) at Guilford High School will first receive a warning.  The second time a student is 

caught trespassing, he/she will be suspended. 

 

The halls are closed during class to any students without passes or assigned classes. 

Students without a 8th or 9th hour class must vacate the building during the five minute 

passing time.  Students without a ―0‖ hour class must report at 9:15 when school opens. 
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Cheating 

Any student caught cheating will receive a zero for the assignment that he/she cheated on 

an exam is subject to the District #205 discipline code. Cheating includes, but is not 

limited to, using someone else’s answers or work, copying, giving answers, plagiarism, 

using cheat sheets and possession of stolen tests. 

 

Sexual Harassment 

The school district shall provide students in all school related activities and services an 

environment free of sexual harassment as defined in this discipline code. 

No student shall be subjected to sexual harassment by any school district employee. 

Sexual harassment includes the following misconduct:  Sexually derogatory remarks; 

unwelcome verbal sexual advances; requests for sexual favors; unwelcome physical 

contact; or other verbal or physical conduct of a sexual nature. 

 

It is also the district’s policy to prohibit employees from making sexually derogatory 

remarks or verbal or physical advances to students.  Such misconduct violates title IX of 

the Federal Education Amendments of 1972 and may violate the criminal laws the state 

of Illinois.  Sexual advances or physical contact, requests for sexual favors, and other 

verbal or physical conduct of a sexual nature will constitute sexual harassment.  Any 

employee who engages in sexual harassment of any student will be subject to disciplinary 

measures, including dismissal. 

 

Any action or conduct as defined above when directed at any student by any student or 

by any employee will be treated as sexual harassment under this code. 

 

Students or their parents/guardian should report claims of sexual harassment to the 

Nondiscrimination Coordinator and/or use the Uniform Grievance Procedure, Board 

Policy 103.  Students may choose to report to a person of the same sex.  Initiating a 

complaint of sexual harassment shall not adversely affect the student’s education. 

 

There are no express time limits for initiating complaints and grievances under this 

policy; however, every effort should be made to file such complaints as soon as possible, 

while facts are known and potential witnesses are available. 

 

Smoking 

Smoking is prohibited on school grounds and within the school building at all times.  

Students and staff found to be in violation of this policy will be subject to District 

Discipline Code.  For individuals under the age of 18, possession of tobacco products is a 

violation of the city ordinance and subject to an arrest and a fine of $75.00. 
 

Snowballs  

Throwing snow and/or ice is prohibited.  It presents a serious safety hazard to persons 

and property.  This prohibition includes snow and/or ice thrown onto school grounds 

from adjacent property or at school buses or other vehicles.  Violators will be subject to 

disciplinary consequences. 
 

Horseplay 

Students may not engage in any form of horseplay such as running, chasing, playing tag, 

play hitting, wrestling, etc. 
 

Food/Drinks 

NO food or drinks may be taken out of the cafeteria/commons area.  Students may only 

buy and drink soda in the gym corridor or commons area. (This includes bottled water).  

None of the above will be allowed outside of designated areas.  No food or drinks in 

classrooms. 

 

 

 

  TARDY POLICY 

 

 

 1st  TARDY WARNING 

 

 2nd  TARDY       WARNING 

    

 3rd  TARDY WARNING/PARENT 

              NOTIFICATION 

 

 4th  TARDY      ETI/SATURDAY SCHOOL 

 

 5th    TARDY      ETI/SATURDAY SCHOOL  

        

   6TH   TARDY ETI/SATURDAY SCHOOL 

 

   7TH   TARDY OSS/SATURDAY SCHOOL 

   PARENT CONFERENCE 

 

   8TH   TARDY OSS/SATURDAY SCHOOL 

 

   9TH   TARDY OSS & PARENT                               CONFERENCE  

 All subsequent occurrences will increase the number of 

days out 

 of school suspensions. 

 

 

 

  _____________________        ______________ 

                NAME    TIME 

 

 

   

  _____________________         ______________ 

           SIGNATURE   DATE 
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Theft or Possession of Stolen Property 

Students responsible for stealing public or private property or for being in possession of 

stolen property will be subject up to ten (10) days suspension from school and possible 

arrest.  Specific consequences may be modified due to the relative value and/or 

importance of the stolen property and other circumstances of the situation.  ―I found it‖ 

or ―I bought it‖ will not be acceptable reasons for a student to be in possession of lost or 

stolen property. 
 

Dress 

We take pride in the appearance of our student body.  Our dress reflects the quality of the 

school.  Extremes in dress that distract others from the educational process or become a 

nuisance may result in a student being sent home to change clothes. Students are 

expected to dress in accordance with commonly acceptable standards of decency and 

with regard to standards for health and safety.  A manner of dress which results in 

disruption of the educational process, or which contributes to unhealthy or unsafe 

conditions will not be permitted.  The following guidelines apply to student dress at 

school:  
 

1. All shirts and blouses must cover the mid area.  Clothing which fails to adequately  

cover the body or which is torn or altered in an explicit or suggestive manner will not 

be permitted.  Shirts, blouses and tops that are not tucked in must be long enough to 

cover the midsection when the student is in a standing or sitting posture.  Pants or 

shorts must be worn at the waist as designed.  Students must wear apparel with straps 

at least two (2) inches in width and cover all chest area and navel area 
 

The following items are unacceptable: 

 Tops with the back  out  

 Tube tops 

 Basketball jerseys with no T-shirts underneath 

 Tops with cleavage showing or undergarments showing 

 Skirts or dresses with slits from ankle to thigh 

 Dresses, skirts or shorts  more than 2 inches above the top of the knee 

(even with leggings). 

 See through blouses or shirts 

 Jeans with holes above the knee 

 Scarves 
 

2.   Shirts with obscene pictures or language are unacceptable.  Words or pictures on 

articles of clothing which advertise or promote illegal drugs, weapons, alcohol or 

alcohol products, cigarettes or other tobacco products or any other items not legally 

usable by high school students will not be permitted.  Any tank top worn must have 

a tee shirt under it.  (Including basketball jerseys) 

Articles of clothing, which are sexually explicit, offensive to commonly accepted 

standards or suggestive in nature, will not be permitted.   
 

3.  All coats, hats, and jackets are to be stored in the student lockers during the school 

day. These items are not to be worn in the building during the school day.  Hats or 

any form of head coverings including scarves, sweatbands for athletes must be 

removed AS SOON AS STUDENTS ENTER the building and must not be 

worn or displayed until after students leave the building. Those items MAY 

NOT be carried to class and must be stored in lockers during the school day. 
 

4.   Pajamas, pajama pants and slippers are unacceptable attire at school.   
 

5.   Belts must be buckled. 
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ANY STUDENT WEARING CLOTHING DEEMED INAPPROPRIATE BY AN 

ADMINISTRATOR WILL BE ASKED TO CHANGE OR WILL BE SENT 

HOME. 

Unacceptable items at school 

 

The following is a list of items inappropriate for school: 

 Valuables (including large sums of money and expensive jewelry) 

 Beepers/Pagers 

 Cellular Phones 

 I-Pods 

 Laser Pointers 

 

 Radios 

 Roller Blades 

 Sunglasses 

 Toys 

 

 

 Walkmans 

 Weapons 

    

 

All unacceptable items visible or in use at school will be confiscated. Additional items 

that create a distraction to the learning environment may also be deemed unacceptable by 

administration. 

 

Electronic Devices 

Radios, Walkman, C.D. players, tape recorders, I-pods or other such equipment are not 

permitted in classes without permission from the administration.  

  

Pagers 

Students may not use or possess any pocket pagers or similar electronic paging device 

while in any school building or on any school property during regular school hours or at 

any other time, unless authorized by the Administration. (Illinois School Code 5/10-

21.10) 

 

Cellular Phones 

All Rockford Public Schools prohibit the possession, use or display of electronic devices 

by any pupil in any school building or on any school property  

 

Unauthorized Computer Use 

Unauthorized use of school computer facilities equipment or software is strictly 

prohibited. Copyright laws and license agreements related to computer software shall be 

observed. Violation of this policy will be handled as theft of any type, with a referral to 

appropriate law enforcement agencies. Student and parents should review the Rockford 

Public Schools Internet policy which is available from any school library.  All students 

must have a signed AUP (Acceptable Use Policy) on file with the district to use the 

internet.  Students violating the computer use policy are subject to District #205 

Discipline Code. 

 

Valuable Property 

Textbooks, articles of clothing and personal possessions should all be clearly marked 

with your name.  Do not bring radios, tape players or other expensive equipment to 

school or school activities. The school district provides hall lockers for students to store 

their personal property.  Lockers are also provided in gymnasium dressing rooms to give 

pupils a place to put their street clothes when dressing for Physical Education classes.  

Lockers should be kept locked when not in use.  It is each student’s responsibility to keep 

the locker neat and clean.  Students MAY NOT share lockers.   

 

Only school issued locks may be used.  Others will be cut off. 

 

The school provides adequate facilities for students to store their belongings. Each 

student must be responsible for personal property and should therefore keep the locker 

locked and not circulate a lock combination to other students. 
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When personal property is lost, it is usually through carelessness.  If property is lost, it 

should be reported to the student office immediately. 

 

Large amounts of cash and valuable property should not be brought to school, 

school activities or on school field trips!  If this does become necessary, the best 

practice is to bring a check for the proper amount. 
 

THE ROCKFORD SCHOOL DISTRICT/GUILFORD HIGH SCHOOL DOES 

NOT REPLACE LOST OR STOLEN ITEMS.   
 

Please DO NOT have flowers, balloons gifts, cookies, birthday cakes or other food 

delivered to school.  We will not accept delivery and will not accept responsibility 

for them. 
 

Public Display of Affection 

Behaviors which are not appropriate for public places make other people uncomfortable, 

show poor judgment and are demeaning to the individuals involved.  Students must 

demonstrate respect for themselves and others by conducting themselves in a manner 

appropriate for a public place.  Standards required at extra-curricular activities are 

relaxed but appropriate for the level of formality and nature of the event.  Parent 

involvement will be required beginning with a second incident of inappropriate display 

of affection.  Saturday School may be assigned for flagrant offenses. Continued offenses 

will be handled as gross disobedience and are subject to the District Discipline Code. 
 

Signs 

No person shall post any sign, poster, handbills or advertising unless approved by an 

administrator. 

 

Questioning of students by police or social service officials: 

No student will be questioned by police or social service officials on school property 

during school hours on matters unrelated to school without notification to a parent or 

guardian, unless the investigation involves the safety or well being of the child.  

However, police personnel may be used in a counseling/discipline role in the presence of 

the building principal concerning school-related situations.  The school principal has the 

right to summon police or other law enforcement officials to deal with a student 

regarding serious school-related misconduct.  Every attempt will be made to notify a 

parent or guardian if a child is to be questioned.  The child will always be questioned in 

the presence of a school official.  
 

 If an abuse or neglect report has been filed on a student the following guidelines will 

apply to investigations on school property by the Department of Children and Family 

Services. 

 

 The DCFS worker will contact the principal stating the need for an interview and 

arrange an appropriate time for that interview. 

   The principal will arrange for a private location for the interview to take place. 

 The principal will arrange for an appropriate school representative to witness the 

interview.  This could be the principal, the school nurse, social worker, home 

school counselor, teacher or psychologist. 

 Upon arrival in the building, the DCFS worker will provide the principal with 

proper identification and attempt to notify the parent(s) or guardian of the 

interview.  If the parent(s)/ guardian cannot be located to be notified, DCFS will 

assume responsibility  for conducting the interview. 

 If protective custody is deemed necessary, DCFS will provide the school with 

written notification that the child is being removed from the school’s custody. 



 24 

 The DCFS worker, in the presence of the principal, will attempt to contact the 

parent(s) or guardian and inform them of their action.  If parent(s) or guardian 

cannot be reached and later call the school for information, they will be able to 

obtain information regarding their child by calling the DCFS office at: 987-7650. 

Search Policy 

 

The United States Supreme Court has held that school officials may institute a search if 

there is ―reasonable suspicion‖ that a student has violated either the law or the rules of 

the school.  If school officials carry out a search independent of the police they do not 

need a search warrant. 

 

The principal or designee may conduct a search of a student on school premises if he/she 

has reason to believe that the student possesses anything which constitutes a criminal 

offense under the laws of the state of Illinois.  This includes students’ outer clothing, 

purses, book bags, etc.  This search is made in the presence of a third party. 

 

The principal or designee may also conduct a search of the school including lockers and 

desks, which remain the property of the school district and may be searched without the 

permission of the student.  Students are responsible for whatever is contained in lockers 

and desks issued to them by the school. 

 

Automobiles parked on school property are subject to search by the principal or designee 

if there is reason to believe they contain prohibited items.  Parents/guardian will be 

notified of prohibited items found in the student’s car. 

 

Where applicable, illegal items will be turned over to the police department.  The student 

and parents/guardian will be informed.    Any material turned over to the police will be 

documented with a signed and dated receipt. 

 

In order to provide for the safety of students, some school areas and/or school buses may 

be equipped with video cameras for monitoring purposes, which may be used as 

supporting evidence in disciplinary cases. 

 

Rockford Police Department K-9 and Search Procedures  

To maintain order and security in the schools, school authorities may inspect and search 

areas such as lockers, desks, parking lots, and other school property and equipment 

owned or controlled by the school, as well as personal effects left in those places and 

areas by students, without notice to or the consent of the student, and without a search 

warrant.  As a matter of public policy, the Illinois General Assembly finds that students 

have no reasonable expectation of privacy in these places and areas or in their personal 

effects left in these places.   

 

School authorities may request the assistance of law enforcement officials for the purpose 

of conducting inspections and searches of lockers, desks, parking lots, and other school 

property and equipment owned or controlled by the school for illegal drugs, weapons, or 

other dangerous substances or materials, including searches conducted through the use of 

specially trained dogs.  These procedures are in compliance with the Illinois School 

Code, 105ILCS 5/10-22.6. 

 

 

 

 

 

Use of Pesticides                 
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It may be necessary for the Facilities Department staff to utilize pesticides in our school 

and on the school campus.  Typically, these pesticides are not administered during the 

school day.  If you would like to be notified when we are using such pesticides, please 

submit a written request to the school’s principal. 

 

Expulsion 

Expulsion from school is the most severe punishment a school system may use.  The 

Board of Education may expel a student up to two school years.  A student who is 

determined to have brought a weapon to school, any school sponsored activity, or any 

activity or event which bears a reasonable relationship to school, shall be expelled for a 

period of not less than one calendar year.  Expelled students may not enroll in or attend 

any educational program operated by District #205. 
 

Due Process Procedures For Expulsion 

 Due process for expulsion follows the same procedures as for suspension.  

Administration will make a recommendation for expulsion to the Board of 

Education and issue a mandatory ten-day suspension. 

 A hearing will automatically be scheduled for any student being 

recommended for expulsion. 
 

Hearing Process For Expulsion 

The hearing process for an expulsion recommendation shall be scheduled in accordance 

with the suspension hearing process. 
 

Conditions of Expulsion 

 A student may not receive course credit for the semester in which the 

expulsion occurs. 

 In the event of an expulsion, the school will notify the parents and the student 

of available private education options. 

 Expelled students may be readmitted to a Rockford Public School after the 

period of expulsion. 

 A student with a handicapping condition may be expelled for engaging in 

conduct that would warrant such action for a non-handicapped student if the 

misconduct is not related to the handicapping condition. 
 

Discipline of Students With Disabilities 

Students with disabilities are subject to the same discipline code as are regular education 

students, except where offenses are found to be related to the handicapping condition.  

Disciplinary procedures and measures shall be addressed and may be included in the 

student’s Individual Education Plan (IEP) and discussed with the parent/guardian in that 

process.  For offenses warranting expulsion, the Multi-Disciplinary Conference (MDC) 

will meet to determine if a causal relationship exists between the student’s disabling 

condition and the alleged misconduct. 
 

Limited English Proficient Students 

Advocates will be provided for students or parents with limited English skills. 
 

Appeal Process for Out of School Suspensions/Expulsions 

If a parent/guardian feels that a review of the suspension or expulsion is necessary, he/she 

has the right to request a hearing.  To request such a hearing, contact the administrator 

who initiated the suspension to schedule an initial hearing. 
 

In the event the initial hearing does not result in a resolution of the appeal, a hearing will 

be conducted with the school principal. 
 

If the hearing with the school principal does not result in a resolution, the parent/guardian 

may request a hearing before an officer appointed by the Board.  Hearings before the 
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Board’s Hearing Officer must be requested by filing a request, in writing on the form 

provided at school, within 24 hours of the hearing with the school principal. 
 

During appeal the student may remain in school unless, in the opinion of the 

principal, the safety of students and/or staff require otherwise. 
 

A hearing shall be conducted by the School Board or a hearing officer appointed by it to 

review the suspension.  At the hearing, the parents or a guardian of the student may 

appear and discuss the suspension with the Board or its hearing officer.  After the 

hearing, the Board will take appropriate action. 

 

 

Emergency School Closing 

The decision to close school for any reason including inclement weather will be made by 

the Superintendent.  Every effort will be made to carry the announcement of the closings 

over local news media. 

 

 

Fire/Tornado/Lockdown       

Fire Emergency and Drill Regulations 

It is necessary that every pupil know exactly the directions for exit from the building for 

each of his/her daily room assignments in order to assure a safe and rapid evacuation of 

the building in case of a drill or any emergency.  When the fire alarm is sounded, ALL 

PERSONS in the building must immediately leave by way of the assigned exit or nearest 

safe exit.  The teachers will explain exit routes to each class.  Students are especially 

reminded to leave by the nearest exit of any unassigned area (cafeteria, lounge, study 

area, corridor, etc.) as quickly as possible.   

 

Safety should not be sacrificed for speed.  There is to be no running.  The effectiveness of 

a drill or emergency evacuation is measured in safety, orderliness and speed. 

Five fire drills will be held over the course of the school year. The alarm for drills is a 

very loud buzzer.  Everyone is to leave the building as instructed by the teacher following 

the route posted in each classroom.  They get acquainted with the directions in each 

classroom.  They will remain there until they are released by the administration. 

 

 

Tornado Drills 

These drills are held during the months of September, October and March.  The tornado 

signal is an alternating tone.  The clue to its being an alarm is that it doesn’t stop 

sounding.  Students and staff should proceed immediately to the designated area.  They 

familiarize themselves with the location of the safe area for each classroom.  They will 

remain there until the administrator releases them. 

 

 

Tornado Warning 

When a tornado warning is given, the tornado drill signal will be sounded.  All students 

and staff will take cover immediately in the designated areas and will remain there until 

they are released by the administration. 

 

 

Lockdown 

During a lockdown, students stay in their authorized areas under staff supervision.  They 

remain and follow directions until the emergency has been resolved.  While in a hard 

lockdown, parents will be directed by the Rockford Police to a staging area. 

 



 27 

 

Fundraising Activities 

All fundraising activities must be approved in advance by administration.  Please fill out 

a fundraising form that can be obtained in the main office. 

 

 

Guidance Services 

Parents and students are encouraged to make use of Guilford’s Guidance and Counseling 

services.  The Guidance Counselors’ Offices are located in the main hallway of the 

building.  Students must have a pass from their teacher to see the counselor unless it is 

before or after school.  Parents should call in advance in order to make an 

appointment with their studentôs counselor. 
 

Counselors are available to listen, to advise students and their parents regarding the 

personal and educational problems commonly faced during the sometimes-difficult high 

school years. 
 

If your child is experiencing difficulty in school, please contact the student’s counselor as 

soon as possible.  The counselor assignments are listed below: 
 

Guidance Office-Counselors: 815-654-4868   

Mrs. Lynn Hatzinger  Secretary  ext 1532 

Mrs. Melissa Dolan        ext 2548 

Mrs. Jackie Grygiel    ext 

Mrs. Marilyn Hartzog                                   ext 2557  

                   Ms. Sara Nielsen    ext 2561 

Mrs. Donna Pauley       ext 2560 

Mrs. Colleen Rowley          ext 2556 

                   TBA      ext. 2559 
 

Procedures for seeing someone in the Guidance Office 

 If a student needs to talk to a counselor he/she should come in before school 

or after school. 

o If the counselor is available he/she may be able to talk with 

him/her at that time. 

o If the counselor is not available, the student should leave a note in 

the box on the counselor’s door.  The counselor will contact the 

student. 

 If a teacher wishes to send a student to talk to someone in the Guidance Office 

they should call first to make sure the appropriate counselor or support person 

is available. 
 

IMPORTANT:  The Guidance Office WILL NOT issue passes to students who 

come in without a pass. 
 

Developmental Guidance Program 

Guilford High School has a developmental guidance program designed to assist students 

in career and educational planning.  Counselors also provide counseling, crisis 

intervention and consultation services for parents, teachers and community agencies. 
 

Guidance services are for all students.  It is important to note that a counselor’s role is 

not to make decisions for students, but to guide him/her through the decision-making 

process.  The counselor assists in the gathering of necessary information and in the 

development of effective critical thinking skills necessary to wise decision-making. 
 

Student Schedule Changes 
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IT IS THE POLICY OF GUILFORD HIGH SCHOOL THAT SCHEDULES ARE 

NOT CHANGED.  Schedules are only changed for inappropriate placement, overages in 

classes, balancing classes or if an error has been made.  Teacher assignments are 

randomly done by the computer.  Please do not ask for preferential treatment. 
 

A copy of District guidelines for changing & dropping classes can be obtained from 

your counselor. 

Educational Planning 

The counselor can assist students in choosing the proper program of study to suit 

individual needs.  A carefully thought out four year plan is strongly encouraged.  The 

plan can be modified as students meet with the counselor each year to review their 

programs and to choose the next year’s classes.  Choose classes carefully.  THERE ARE 

NO SCHEDULE CHANGES. ANY SCHEDULE THAT IS ALTERED MUST 

HAVE ADMINISRATIVE APPROVAL. 

 

 

Work Permits 

The process for obtaining a work permit for students 14 and 15 years of age begins in the 

counseling office.  The student needs to see their counselor to obtain the forms and have 

the process explained to them.  The completed form must be signed by the building 

principal. 

 

 

Career Planning 

Students should discuss career options with their counselor.  Counselors can provide 

information about careers, trade and business, school apprenticeship programs, and Tech 

Prep programs.  The guidance department maintains a Career Center with the 

computerized programs available to all students and their parents as a method of 

matching up interest and career opportunities also for obtaining information about 

various careers.   

 

 

College Planning 

High School Career Center is the source of information regarding college selection, the 

admission process, financial aid and scholarships.  Our computerized information 

programs and Internet access are available to all students and their parents as an 

invaluable source of college data and as a search tool. 

 

 

Referral Services 

Counselors can refer students and their parents to school district alternative programs, 

special programs, and special needs services and outside agencies when appropriate. 

 

 

 

Notice of Rights:  Section 504:  1973 Rehabilitation Act 

 Section 504 of the 1973 Rehabilitation Act is a non-discrimination    statute 

barring discrimination on the basis of one’s disability. 

 It is the policy of the school district not to discriminate on the basis of 

disability in its educational programs, activities or employment policies as 

required by the Act. 

 The Act requires the school district to locate, evaluate and determine if the 

student is a qualified individual requiring accommodation necessary to 

provide access to educational programs. 
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 Parents are entitled to have the opportunity to review relevant educational 

records under the Family Education Rights and Privacy Act (FERPA). 

 Parents or guardians disagreeing with the decisions reached by school 

personnel for accommodations necessary for access to educational 

programming and/or facilities may request a hearing before an impartial 

hearing officer by notifying the school principal. 
 

 

 

Board of Education 

Uniform Grievance Procedure 
 

Students, parent(s)/guardian(s), employees, or community members should notify 

any District Complaint Manager if they believe that the Board of Education, its 

employees or agents have violated their rights guaranteed by the State or federal 

Constitution, State or federal statute, or Board policy, or have a complaint 

regarding: 
 

1. Title II of the American with Disabilities Act; 

2. Title IX of the Education Amendments of 1972; 

3. Section 504 of the Rehabilitation Act of 1973; 

4. Individuals with Disabilities Education Act, 20 U.S.C. § 1400 et seq.; 

5. Title VI of the Civil Rights Act, 42 U.S.C. §2000d et seq.; 

6. Equal Employment Opportunities Act (Title VII of the Civil Rights 

Act), 42 U.S.C. § 2000e et seq.; 

7. Sexual harassment (Illinois Human Rights Act, Title VII of the Civil Rights 

Act of 1964, and Title IX of the Education Amendments of 1972); 

8. The misuse of funds received for services to improve educational 

opportunities for educationally disadvantaged or deprived children; 

 9. Curriculum, instructional materials, programs; 

10. Victims’ Economic Security and Safety Act, P.A. 93-591; 

11. Illinois Equal Pay Act of 2003, P.A. 93-0006; or 

12. Provision of services to homeless students. 
 

The Complaint Manager will endeavor to respond to and resolve complaints 

without resorting to this grievance procedure and, if a complaint is filed, to address 

the complaint promptly and equitably.  The right of a person to prompt and 

equitable resolution of the complaint filed hereunder shall not be impaired by the 

person’s pursuit of other remedies.  Use of this grievance procedure is not a 

prerequisite to the pursuit of other remedies and use of this grievance procedure 

does not extend any filing deadline related to the pursuit of other remedies. 
 

1.  Filing a Complaint 

A person (hereinafter Complainant) who wishes to avail himself or herself of this 

grievance procedure may do so by filing a complaint with any District Complaint 

Manager.  The Complainant shall not be required to file a complaint with a 

particular Complaint Manager and may request a Complaint Manager of the same 

sex.  The Complaint Manager may request the Complainant to provide a written 

statement regarding the nature of the complaint or require a meeting with the 

parent(s)/guardian(s) of a student.  The Complaint Manager may assist the 

Complainant in filing a grievance. 
 

2.  Investigation 

The Complaint Manager will investigate the complaint or appoint a qualified 

person to undertake the investigation on his or her behalf.  If the Complainant is a 

student, the Complaint Manager will notify his or her parent(s)/guardian(s) that 

they may attend any investigatory meetings in which their child is involved.  The 

complaint and identity of the Complainant will not be disclosed except (1) as 



 30 

required by law or this policy, or (2) as necessary to fully investigate the complaint, 

or (3) as authorized by the Complainant. 
 

Within 10 school days of the date the complaint was filed, the Complaint Manager 

shall file a written report of his or her findings with the Superintendent.  The 

Complaint Manager may request an extension of time.  If a complaint of sexual 

harassment contains allegations involving the Superintendent, the written report 

shall be filed with the Board of Education, which shall render a decision in 

accordance with Section 3 of this Policy.  The Superintendent will keep the Board 

informed of all complaints. 

 

3.  Decision and Appeal 

Within 5 school days after receipt of the Complaint Manager’s report, the 

Superintendent shall render a written decision, which shall be provided to the 

Complainant as well as the Complaint Manager. 
 

Within 5 school days after receiving the Superintendent’s decision, the 

Complainant may appeal it to the Board of Education by making a written request 

to the Complaint Manager.  The Complaint Manager shall be responsible for 

promptly forwarding all materials relative to the complaint and appeal to the Board 

of Education.  Within 10 school days, the Board of Education shall render a written 

decision.  Within 5 school days of the Board’s decision, the Superintendent shall 

inform the Complainant of the Board’s action.  The Complainant may appeal the 

School Board’s decision to the Regional Superintendent pursuant to Section 3-10 

of The School Code and, thereafter, to the State Superintendent pursuant to Section 

2-3.8 of The School Code. 
 

This grievance procedure shall not be construed to create an independent right to a 

Board of Education hearing. 
 

Appointing Complaint Managers 

The Superintendent shall appoint at least two Complaint Managers, one of each 

gender.  The District’s Nondiscrimination coordinator may be appointed as a 

Complaint Manager.  The Superintendent shall insert into this policy the names, 

addresses and telephone numbers of current Complaint Managers. 

Name 

Ms. Colleen Cyrus  815-966-3197 

Mr. James Fehlhaber  815-966-3225  

Address : 201 South Madison Street   

                Rockford, IL  61104     

        

LEGAL REF.:  

Age Discrimination in Employment Act (29 U.S.C. § 621 et seq.) 

Americans With Disabilities Act (42 U.S.C. § 12101 et seq.) 

Equal Pay Act, 29 U.S.C. § 206(d). 

Immigration Reform and Control Act, 8 U.S.C. § 1324a et seq. 

Individuals With Disabilities Education Act, 20 U.S.C. § 1400 et seq. 

McKinney Homeless Assistance Act, 42 U.S.C. § 11431 et seq. 

Rehabilitation Act of 1973 (29 U.S.C. § 791 et seq.)  

Title VI of the Civil Rights Act (42 U.S.C. § 2000d et seq.) 

Equal Employment Opportunities Act (Title VII of the Civil Rights Act), 42 U.S.C. § 

2000e et seq. 

Title IX of the Education Amendments (20 U.S.C. § 1681 et seq.) 

Equal Pay Act of 2003, P.A. 93-0006. 

Victims’ Economic Security and Safety Act, P.A. 93-591. 

775 ILCS 5/1-101 et seq. 
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105 ILCS 5/2-3.8, 5/3-10, 5/10-20.7a, 5/10-22.5, 5/22-

19, 5/24-4, 5/27.1 and 45/1-15. 

23 Ill. Admin. Code §§ 1.240 and 200-40. 

 

CROSS REF.: 5.10, 5.20, 6.140, 6.170, 6.260, 7.10, 7.20, 8.70, 8.110 

 

Adopted: June 11, 2002 

 

Revised: October 28, 2003 

 December 14, 2004 

Students 
 

Harassment of Students Prohibited 
 

No person, including a District employee or agent, or student, shall harass or intimidate 

another student based upon a student’s sex, color, race, religion, creed, ancestry, national 

origin, physical or mental disability, sexual orientation, or other protected group status.  

The District will not tolerate harassing or intimidating conduct, whether verbal, physical, 

or visual, that affects tangible benefits of education, that unreasonably interferes with a 

student’s educational performance, or that creates an intimidating, hostile, or offensive 

educational environment.  Examples of prohibited conduct include name-calling, using 

derogatory slurs, or wearing or possessing items depicting or implying hatred or 

prejudice of one of the characteristics stated above.  
 

Complaints of harassment or intimidation are handled according to the provisions on 

sexual harassment below.  The Superintendent shall use reasonable measures to inform 

staff members and students that the District will not tolerate harassment, such as by 

including this policy in the appropriate handbooks. 
 

Sexual Harassment Prohibited 

Sexual harassment of students is prohibited.  Any person, including a District employee 

or agent, or student engages in sexual harassment whenever he/she makes sexual 

advances, requests sexual favors, or engages in other verbal or physical conduct of a 

sexual or sex-based nature, imposed on the basis of sex, that: 
 

1) denies or limits the provision of educational aid, benefits, services, or treatment; or 

that makes such conduct a condition of a student’s academic status; or  

2) has the purpose or effect of: 

a) substantially interfering with a student’s educational environment; 

b) creating an intimidating,  hostile, or offensive educational environment; 

c) depriving a student of educational aid, benefits, services, or treatment; or  

d) making submission to or rejection of such conduct the basis   for academic 

decisions affecting a student. 
 

The terms ―intimidating,‖ ―hostile,‖ and ―offensive‖ include conduct, which has the 

effect of humiliation, embarrassment, or discomfort.  Examples of sexual harassment 

include touching, crude jokes or pictures, discussions of sexual experiences, teasing 

related to sexual characteristics, and spreading rumors related to a person’s alleged 

sexual activities. 
 

Students who believe they are victims or sexual harassment or students, parents, teachers, 

and others who have witnessed sexual harassment are encouraged to discuss the matter 

with the student Nondiscrimination Coordinator, Building Principal, Assistant Building 

Principal, or a Complaint Manager.  Students may choose to report to a person of the 
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student’s same sex.  Complaints will be kept confidential to the extent possible given the 

need to investigate.  Students who make good faith complaints will not be disciplined. 
 

An allegation that one student was sexually harassed by another student shall be referred 

to the Building Principal or Assistant Building Principal for appropriate action. 
 

All Complaints and/or all verbal or written reports from parents, teachers, students or 

others (including local police department) of possible acts of sexual harassment within 

the District’s educational environment and jurisdiction shall be promptly investigated in 

accordance with the procedures set forth in the Uniform Grievance Procedure (Board 

Policy 2.260).  Complaints will be kept confidential to the extent possible. 

 

Any District employee who is determined, after investigation, to have engaged in sexual 

harassment will be subject to disciplinary action up to and including discharge.  Any 

student of the District who is determined, after investigation, to have engaged in sexual 

harassment will be subject to disciplinary action, including but not limited to, suspension 

and expulsion consistent with the discipline policy.  Any person making a knowingly 

false accusation regarding sexual harassment will likewise be subject to disciplinary 

action up to and including discharge, with regard to employees, or suspension and 

expulsion, with regard to students.  If a sexually hostile environment is found to exist, the 

Superintendent will take steps reasonably calculated to end the harassment, to eliminate 

the hostile environment, and to prevent it from recurring. The Superintendent shall also 

ensure that the affected students are afforded their rights provided for under Title IX of 

the Education Amendments of 1972 which may include counseling and change of 

placement.  Documentation of the District’s investigation and action taken will be 

maintained and kept confidential to the extent possible. 

 

The Superintendent shall insert into this policy the names, addresses, and telephone 

numbers of the District’s current Nondiscrimination Coordinator and Complaint 

Managers.   Complaint Managers shall be one of each gender. 

 

The Superintendent shall also inform staff members and students that the District will not 

tolerate sexual harassment or a sexually hostile environment by including this policy in 

the appropriate handbooks. 

 

 

Complaint Managers/Nondiscrimination Coordinators: 

Name   

Colleen Cyrus  

201 S. Madison Street 

Rockford, IL  61104  

815-966-3197  

 

Jim Fehlhaber 

201 S. Madison Street 

Rockford, IL  61104   

815-966-3225 

 

 
LEGAL REF.:              Title IX of the Educational Amendments, 20 U.S.C. § 1681 et seq. 
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34 C.F.R. Part 106. 

105 ILCS 5/10-22.5 and 5/27-1. 

23 Ill. Admin. Code § 200.10 et seq. 

Davis v. Monroe County Board of Education, ___ U.S. ___ (1999). 

Franklin v. Gwinnett Co. Public Schools, 112 S.Ct. 1028 (1992). 

Gebser v. Lago Vista Independent School District, 118 S.Ct. 1989 (1998). 

West v. Derby Unified School District No. 260, 10th Cir. App, 3/21/2000. 

 

CROSS REF.: 2:260, 5:20, 7:10, 7.130 

 

Adopted: October 28, 1997 

 

Revised:   May 23, 2000 

 December 14, 2004 

 

 

 

Notice to Parents/Guardians and Students of Their Rights Concerning a Studentôs 

School Records 

 

The District maintains two types of school records for each student:  permanent record and 

temporary record.  These records may be integrated. 

 

The permanent record shall include:  

Basic identifying information, including the student’s name and address, birth date and 

place, gender, and the names and addresses of the student’s parent(s)/guardian(s) 

academic transcripts, including grades, class rank, graduation date, grade level 

achieved, and scores on college entrance examinations 

Attendance record 

Accident and health reports 

Record of release of permanent record information in accordance with 105 ILCS 10/6(c) 

Scores received on all State assessment tests administered at the high school level (that 

is, grades 9 through 12) 

 

The permanent record may include:  

Honors and awards received 

School-sponsored activities and athletics 

No other information shall be kept in the permanent record.  The permanent record shall be 

maintained for at least 60 years after the student graduated, withdrew, or transferred.  

All information not required to be kept in the student permanent record is kept in the student 

temporary record and must include:  

A record of release of temporary record information in accordance with 105 ILCS 

10/6(c) 

Scores received on the State assessment tests administered in the elementary grade 

levels (that is, kindergarten through grade 8) 

Information regarding serious infractions (that is, those involving drugs, weapons, or 

bodily harm to another) that resulted in expulsion, suspension, or the imposition of 

punishment or sanction 

Information provided under the Abused and Neglected Child Reporting Act (325 ILCS 

5/8.6), including any final finding report received from a Child Protective Service 

Unit Completed home language survey 

 

The temporary record may include: 

Family background information 

Intelligence test scores, group and individual 

Aptitude test scores 

Reports of psychological evaluations, including information on intelligence, personality 

and academic information obtained through test administration, observation, or 

interviews 
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Elementary and secondary achievement level test results 

Participation in extracurricular activities, including any offices held in school-sponsored 

clubs or organizations 

Honors and awards received 

Teacher anecdotal records 

disciplinary information 

Special education files, including the report of the multidisciplinary staffing on which 

placement or no placement was based, and all records and tape recordings relating 

to special education placement hearings and appeals 

Verified reports or information from non-educational persons, agencies, or organizations 

Verified information of clear relevance to the student’s education 

 

The Family Educational Rights and Privacy Act (FERPA) and the Illinois Student Records Act 

afford parents/guardians and students over 18 years of age (―eligible students‖) certain rights 

with respect to the student’s education records.  They are: 
 

 

 

1.  The right to inspect and copy the studentôs education records within 15 school days of    

the day the District receives a request for access. 

The degree of access a student has to his or her records depends on the student’s age.  

Students less than 18 years of age have the right to inspect and copy only their 

permanent record.  Students 18 years of age or older have access and copy rights to both 

permanent and temporary records.  Parents/guardians or students should submit to the 

Building Principal (or appropriate school official) a written request that identifies the 

record(s) they wish to inspect.  The Principal will make arrangements for access and 

notify the parent(s)/guardian(s) or student of the time and place where the records may 

be inspected.  The District charges $.35 per page for copying but no one will be denied 

their right to copies of their records for inability to pay this cost. 
 

These rights are denied to any person against whom an order of protection has been 

entered concerning a student (105 ILCS 5/10-22.3c and 10/5a, and 750 ILCS 

60/214(b)(15). 

2.  The right to request the amendment of the studentôs education records that the 

parent(s)/ guardian(s) or eligible student believes are inaccurate, misleading, irrelevant, 

or improper. 

 Parents/guardians or eligible students may ask the District to amend a record that they 

believe is inaccurate, misleading, irrelevant, or improper.  They should write the 

Building Principal or records custodian, clearly identify the record they want changed, 

and specify the reason. 
 

If the District decides not to amend the record as requested by the parents/guardians or 

eligible student, the District will notify the parents/guardians or eligible student of the 

decision and advise him or her of their right to a hearing regarding the request for 

amendment.  Additional information regarding the hearing procedures will be provided 

to the parent(s)/guardian(s) or eligible student when notified of the right to a hearing. 

3.  The right to permit disclosure of personally identifiable information contained in the 

studentôs education records, except to the extent that the FERPA or Illinois School 

Student Records Act authorizes disclosure without consent. 

Disclosure is permitted without consent to school officials with legitimate educational 

or administrative interests.  A school official is a person employed by the District as an 

administrator, supervisor, instructor, or support staff member (including health or 

medical staff and law enforcement unit personnel); a person serving on the School 

Board; a person or company with whom the District has contracted to perform a special 

task (such as an attorney, auditor, medical consultant, or therapist); or any 

parent(s)/guardian(s) or student serving on an official committee, such as a disciplinary 
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or grievance committee, or assisting another school official in performing his or her 

tasks. 
 

A school official has a legitimate educational interest if the official needs to review an 

education record in order to fulfill his or her professional responsibility. 

Upon request, the District discloses education records without consent to officials of 

another school district in which a student has enrolled or intends to enroll, as well as to 

any person as specifically required by State or federal law.  Before information is 

released to these individuals, the parents/guardians will receive prior written notice of 

the nature and substance of the information, and an opportunity to inspect, copy, and 

challenge such records. 
 

When a challenge is made at the time the student’s records are being forwarded to 

another school to which the student is transferring, there is no right to challenge:  (1) 

academic grades, or (2) references to expulsions or out-of-school suspensions. 
 

Disclosure is also permitted without consent to: any person for research, statistical 

reporting or planning, provided that no student or parent(s)/guardian(s) can be 

identified; any person named in a court order; appropriate persons if the knowledge of 

such information is necessary to protect the health or safety of the student or other 

persons; and juvenile authorities when necessary for the discharge of their official duties 

who request information before adjudication of the student. 

 

4.  The right to a copy of any school student record proposed to be destroyed or       

deleted. 

Student records are reviewed every 4 years or upon a student’s change in attendance 

centers, whichever occurs first. 

5.  The right to prohibit the release of directory information concerning the parentôs/ 

guardianôs child. 

Throughout the school year, the District may release directory information regarding 

students, limited to: 

Name 

Address 

Gender 

Grade level 

Birth date and place 

Parents’/guardians’ names and addresses 

Academic awards, degrees, and honors information in relation to school- 

 sponsored activities, organizations, and athletics 

Major field of study 

Period of attendance in school 

Any parent/guardian or eligible student may prohibit the release of any or all of 

the above information by delivering a written objection to the Building Principal 

within 30 days of the date of this notice.  No directory information will be 

released within this time period, unless the parents/guardians or eligible student 

is specifically informed otherwise. 

A photograph of an unnamed student is not a school record because the student is not 

individually identified.  The District shall obtain the consent of a student’s 

parents/guardians before publishing a photograph or videotape of the student in which 

the student is identified. 

6.    The right to request that military recruiters or institutions of higher learning not be 

granted access to your secondary school studentôs name, address, and telephone 

numbers without your prior written consent. 

Federal law requires a secondary school to grant military recruiters and institutions of 

higher learning, upon their request, access to secondary school students’ names, 
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addresses, and telephone numbers, unless the parents/guardians request that the 

information not be disclosed without prior written consent.  If you wish to exercise this 

option, notify the Building Principal where your student is enrolled for further 

instructions. 

7. The right contained in this statement:  No person may condition the granting or 

withholding of any right, privilege or benefits or make as a condition of 

employment, credit, or insurance the securing by any individual of any information 

from a studentôs temporary record which such individual may obtain through the 

exercise of any right secured under State law. 

8. The right to file a complaint with the U.S. Department of Education concerning 

alleged failures by the District to comply with the requirements of FERPA. 

 

 The name and address of the Office that administers FERPA is: 

Family Policy Compliance Office 

U.S. Department of Education 

400 Maryland Avenue, SW 

Washington DC  20202-4605 

 

District #205 Grading Procedure  

Regulation 6.280 

 

 

A 90-100% Exceptional Work:  Student shows interest originality, 

and ability to work independently and make practical 

application of new ideas and facts.  This student 

habitually does more than is required, makes intelligent 

contributions to class, and displays a growing interest 

in the field of study. 

 

 

B 80 – 89% Commendable-Superior Work:  Student shows steady 

application, ability to organize and work independently, 

and willing to do more than regularly required.  Their 

work is neat, sequential, and orderly. 

 

C 70-79% Satisfactory:  Student shows a fair grasp and retention 

of material/information within the limits of a specific 

and carefully explained assignment. 

 

D 60-69% Unsatisfactory:  Student shows little grasp and retention 

of material/information. 

 

F 0-59% Failure.  No credit towards graduation. 

 

 

I  Incomplete:  If a student is unable to complete class 

work due to excused absences he or she will receive 

two weeks upon returning to school to make up missing 

assignments.  If the work is not made up within the 

two-week period the incomplete (1) will be converted to 

an F.  Exceptions to this time limit may be made upon 

parent, counselor, and administration consultation. 
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Grade Levels/Graduation 

Classification by grade level: 

Calculated at the beginning of each school year. 

 

Year in School + Earned Credits = Classification 

1st       0 -   9 Freshman 

2nd      10 – 19 Sophomore 

3rd      20 – 29 Junior 

4th      30 – 40 Senior 

 

 

 

RECLASSIFICATION OF STUDENTS IS DONE ONLY DURING THE SUMMER 

PRIOR TO THE START OF THE CURRENT YEAR. 

 

Graduation Requirements 

Refer to 2009 - 2010 HS Planning Guide for details. 

 

High School Diploma 

1. Successfully complete 40 credits. 

2. Classes carry one credit per semester toward graduation. Two hour classes carry two      

credits per semester. 

3. Credits required for graduation are: 

English — 4 years (8 credits) 

Social Studies — 2 years (4 credits) 

         Students entering high school before 2009-2010 school year. 

         1 year of United States History 

         1 semester of American Government 

         1 semester of Economics 

Social Studies — 3 years (6 credits) 

         Students entering high school during 2009-2010 school year. 

         1 year world information-based course 

         1 year of United States History 

         1 semester of American Government 

         1 semester of Economics 

Mathematics — 3 years (6 credits) which includes: 

        1 year of Algebra 

        1 year of Geometry 

        1 year beyond Geometry 

Science — 2 years (4 credits) 

       1 year of Physical Science, Chemistry, or Conceptual Chemistry 

       1 year of Biology 

Physical Education — 3 1/2 years (7 credits)* 

Health — 1 semester (1 credit) 

Art, Music, Foreign Language or Vocational -1 year (2 credits) 

Additional elective classes to bring total to a minimum of 40.** 

Must take Prairie State Achievement Exam in Junior year. 

 

Scholarôs Diploma 

English – 4 years (8 credits) 2 years must be Honors or AP 
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Social Studies – 3 years (6 credits) 1 of the three courses must be Honors or AP 

     1 year of United States History (2 credits) 

     1 semester of American Government (1 credit) 

     1 semester of Economics (1 credit) 

     1 year of world information-based course (2 credits) 

Mathematics – 3 years (6 credits) 

     1 year of Algebra 1 (2 credits 

     1 year of Geometry (2 credits) 

     1 yr. Algebra 2, College Algebra 2 or Algebra 3/Trigonometry (2 credits) 

Science – 3 years (6 credits) 

     1 year of Biology (2 credits) 

     1 year of Chemistry  (2 credits) 

     1 yr. additional science course (2 credits) 

Physical Education – Follow District Policy 

Health 1 semester (1 credit) 

Art, Music, Foreign Language or Vocational – 3 years (6 credits) 

Advanced Placement (AP) Class – 1 AP class in any subject area (2 credits).  Note: 

students are required to take the AP test. 

Electives – Electives to bring total to at least 42 credits. 

Students must also take the Prairie State Achievement Examination (PSAE) 

Receiving a Diploma 

In order to receive a diploma at commencement, a student must meet all requirements at 

the time of graduation.  Students not receiving diplomas are not permitted to participate 

in commencement services. All students who plan to participate in commencement 

ceremonies are expected to attend.  

 

All fees, library materials, textbooks/materials MUST be turned in before a student can 

participate in the graduation ceremony. 

 

Students who complete graduation requirements during the summer after their class 

graduates will receive a diploma dated June of that year.  Students who fulfill 

requirements after that will receive a diploma dated June of the following year.  

 

Class Load 

Students should consider carefully the number of classes they choose to take.  Each class 

schedule should follow the individual student’s needs and career plans. 

 

Minimum class load 

Freshmen, sophomores and juniors are enrolled in 6 classes.  Seniors are enrolled in at 

least 5 classes unless permission has been granted to take less than required. 

 

Maximum class load 

For those students who wish to be challenged or who want to enrich their high school 

experience, there is the opportunity to sign up for seven (7) courses.  Eleven courses will 

be offered during zero (0) hour during the 2009 – 2010 school year. 

 

Honors Classes 

English        Available at all levels, AP English Literature, AP English Language 
 

Social Studies  World History, U.S. History, AP US History, AP European History,          

                         Government, Economics, AP Government 
 

Math                 Honors Geometry, College Algebra, Pre-Calculus, AP Calculus (AB),  

                         AP Statistics 
 

Science             Honors Biology, AP Biology, AP Chemistry 
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P.E.                   Honors P.E. 
 

Fine Arts          AP Spanish Language, AP Art History, AP Art Studio              

 

Advanced Placement Courses 

Advanced Placement courses (AP Calculus, AP Biology, AP Chemistry, AP Government, 

etc.) are college level classes which can qualify successful students to take one of the 

A.P. examinations. A.P. exams are taken at the student’s expense, administered at 

Guilford and scored by college professors. Good performance on the A.P. exams may 

earn students one or more of the following: 
 Special consideration from colleges and universities to which he/she applies 

 College placement at a more advanced level than usual in the specific subject area of the 

exam 

 College credit  

 Students who earn passing grades for AP courses and complete the appropriate AP Exams 

will be awarded quality points each semester that contribute to the decision of class rank. 

Each college or university has its own policy on advanced placement and the issuing of 

credit.  More information can be obtained from the Guidance Office. 

All RPS students enrolled in an AP class are required to take the AP Exam. 

Class Rank 

A student rank in class is determined by his/her semester cumulative grade point average 

(GPA). 
 

Rockford School District uses a four-point scale when determining grade point averages 

(GPA). Points are assigned as follows: 
 

Grade   A B C D  F 

All Classes  4 3 2 1 0   points                    

AP Classes  5 4 3 2 0   points   
 

GPA is determined by adding the points for semester grades divided by the number of 

semester grades received.  Driver Education and Teacher Assistant are not used in 

calculating the GPA. 

 

Incomplete Grades 

The incomplete is given to the student who has been absent a prolonged length of time 

due to hospitalization, personal illness or other related circumstances. All such 

incompletes must be reported on the appropriate form and the work required for a 

passing grade must be completed within two weeks upon student’s return to school.  

Incompletes not made up during that time are changed to a grade of ―F‖ (failure). 

 

Homework Requests 

If a student is absent at least three (3) days, a parent may request homework by calling 

the Main Office 654-4870.  Homework may be picked up 24 hours later in the student 

mailboxes located in the Main Office. 

 

Fresh Start Program 

The school district provides a Fresh Start Program setting for middle and high school 

students based on the accumulation of disciplinary points.  When students accumulate 

more than 99 and less than 150 points the building principal will determine if the student 

should be referred for involuntary transfer to the Fresh Start Program.  When a student 

accumulates more than 149 points, referral for transfer the Fresh Start Program will be 

mandatory.  Upon successful completion of the program, students will return to their 

home school or another district school if it is a better situation for the student. 

 

Roosevelt Alternative Night School Program 



 40 

At present, a junior or a senior 16 years of age may transfer credits from the Rockford 

Evening High School to apply toward graduation.  Permission may be given for a student 

to take an evening course for credit if the class cannot be worked into the student’s 

schedule.  At the discretion of the building principal, up to two (2) additional evening 

high school credits may transfer.  Seniors will have priority when filling the classes. 

Students requesting enrollment/credit at the Roosevelt Evening High School must have 

written approval of the home school.  Forms may be obtained from the counselor. 

 

Library Services 

Students may use the library with a pass from a teacher during the school day.  Guilford’s 

library collection contains a good selection of choice and expensive reference books.  

Books may be checked out for two weeks and renewed for two weeks: magazines go out 

for one week and are renewable for one week.   Charges will be assessed for all overdue, 

damaged or lost library materials.  A student I.D. will be required to check out library 

materials.  A total of six items may be checked out by a student.  Overdue items are 

currently assessed at the rate of 5 cents per day.   

The library is a place for quiet learning and enjoyment where students and teachers can 

become expert in using materials.  In order to provide this environment, the following 

services are offered by the library: 

Instruction in the use of the library - This service is done on an individual or class 

basis. 

 

Reference - Assistance is given for finding and using information sources 

 

Research - Assistance is given in organizing and executing a systematic investigation of 

a given topic, including tools such as the card catalog, the Readers Guide to Periodical 

Literature, and the Dewey Decimal System are available to the researcher.  Electronic 

indexing tools are also available.   

 

Extension to the Classroom - Materials may be borrowed for classroom or home use.  

Books placed on reserve by teachers, such as textbooks or supplemental readings are 

available. Subject bibliographies are prepared as time permits. 

 

Recreational Reading - Reading and viewing facilities are provided.  Guidance in 

selecting materials is given on request.  Current newspapers, magazine, and books are 

accessible. 

 

Internet Access - In order to use the Internet, a student must have an Acceptable Use 

Policy (AUP) signed by his/her parent/guardian and by himself/herself.   

 

By doing so, the student and parent/guardian agrees to the terms and conditions below.  

The use of the District’s Internet is a privilege not a right, and inappropriate use will 

result in a cancellation of those privileges.  The failure of any user to follow the terms of 

the Authorization for Internet Access will result in the loss of privileges, disciplinary 

action, and/or appropriate legal action.  Parents will be asked to read the terms and 

conditions of the form carefully and understand their significance.  

 

Terms and Condition - Privileges: The building administrator will make all decisions 

regarding whether or not a student has violated the District #205 Administration 

Authorization for Internet Access and may deny, revoke or suspend access at any time. 

Electronic communications and downloaded material may be monitored or read by 

school officials at any time.   

Unacceptable use: Students are responsible for their actions and activities involving the 

network.   
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P.E. Exemption 

In any year that District #205 is granted permission to waive the state physical education 

requirement, students may request an exemption from P.E., at the time of scheduling, for 

the following reasons: 

 

1. to increase academic, fine arts, vocational, career or technology exposure 

(junior or senior only) 

2. to take a course required for college acceptance (junior or senior only) 

3. to take a class needed to meet graduation requirements (junior or senior only) 

4. participation in interscholastic sports 

5. off-campus supervised activity 

6. marching band 

7. medical reason                             

8. religious reason 

 

All 9th grade ï 11th grade students must take a full load of classes in order to be 

considered for a P.E. exemption. 

 

In order to be granted a  P.E. exemption: 

A student must complete a Physical Education Exemption form that includes a written 

description or letter and singed approval from parent, counselor and administrator 

 

PE Uniform 

PE uniforms are required for all PE classes at Guilford High School beginning the first 

week of school. 

 

PE Uniforms will be sold during registration time.   They will also be available during the 

school year through the PE office.  

 

Health Education 

The school board endorses instructional programs in sex education as a means for 

students to acquire knowledge about human sexuality.  The high school program will 

enable your child to understand physical development, structure, and functions of the 

human body, principles of nutrition, exercise, sexually transmitted diseases, HIV/AIDS 

and other topics.  Sex education classes follow the mandates of the School Code of the 

State of Illinois.  We will assume that it is acceptable for your child to participate in sex 

education classes unless you sign and return a form sent home by the teacher.  Students 

excused will be given alternative assignments during those periods. 

 

 

 

 

Nurse - Mrs. Delaney 

Illinois State Law requires that all children show proof of having health and dental 

examinations and all required immunizations PRIOR to entering school.  All entering 

freshmen and students new to Rockford Public Schools must comply no later than 

September 1st with the requirements or will be excluded from school until they are met.  

The examination given to athletes is not sufficient for 9th grade.   

Note: The Rockford School District does NOT carry student health insurance.  THE 

PARENTS MUST PURCHASE such insurance. 

 

Exams must be on file, or you must bring them with you, in order to register or pay fees 

for your student.  An appointment scheduled, after the beginning of school, is NOT 
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sufficient.  You may bring completed forms to school anytime during the summer or at 

registration. 

 

If you cannot comply with these health requirements because of financial circumstances, 

or if you do not have a family doctor, please call the Winnebago County Health 

Department for information and assistance (962-5092 ext 278) 

 

1.  If a student becomes ill or injured during the school day, he/she should report to the 

Nurse’s Office with a hall pass from his/her scheduled class missing.  DO NOT 

COME IN BETWEEN CLASS WITHOUT A HALL PASS. 

2.  If it is necessary for students to be excused from school due to illness, the nurse will 

contact parents and will write an Absent/Tardy Notice.  Students must  not call 

parents before reporting to the nurse. 

3. No treatment except first aid will be give by the nurse.  If additional treatment is 

required, the nurse will make appropriate arrangements. 

4.  If the school nurse is not available, students are to report directly to the counseling 

secretary. 

5.  Should a student’s physician request elevator privileges, a $10 deposit is required for 

the key. 

 

How Do Students Take Medication At School ?                      

No medication is allowed to be given at school without a signed physician and 

parent permission slip.   

 

Consent forms for the administration of medications along with emergency numbers 

must be on file with the nurse.  Phone consents are not accepted.  This is a state law that 

all school nurses are required to follow. 

 

Medicine to be given by the nurse has to have a doctor’s written permission and 

medicine must be in the original prescription bottle.  

 

(When the prescription is filled, ask the pharmacist for a 2nd labeled bottle for school). 

The nurse is now able to administer Tylenol or Advil to students and staff with written or 

verbal/guardian permission.  Documentation of administration will allow habitual use to 

be avoided. 

 

What about Accidents/Injuries? 

All accidents that occur on school grounds must be reported to the nurse so an accident 

report can be completed and medical attention can be given.  Parents will be notified of 

serious injuries.  

Please make sure emergency numbers are available to the nurse in case of an 

accident. 

 

MEDICAL EXCUSE FROM PHYSICAL EDUCATION 

A physical education excuse must be a note from home or doctor’s excuse and signed by 

the nurse.  Parents may excuse a student from P.E. class for up to three days with a 

written request.  This note must be signed by the nurse before going to P.E. class.  If 

students need to be absent from gym class beyond three (3) days, a note from their 

physician is required. 

 

If students must be excused from Physical Education activity for an extended period 

because of illness or injury, students must have a physician’s request which states: 

1.  Type of illness or injury 

2.  Activities in which you cannot participate  

3.  The specific length of time this request is to be effective 
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The request must be presented to the school nurse.  A physician’s request to excuse a 

student from some physical education activities due to a long-term or chronic medical 

problem will be honored.  If the condition persists into the following school year, a new 

request must be brought from the physician.  Physician’s requests will be kept on file as a 

permanent document by the school nurse. 

 

Students will be expected to attend the physical education class.  Dressing for class may 

be required, depending upon the nature of the restriction. 

 

The school nurse will refer students and staff to a physician for medication and treatment 

as needed.  Students and staff are welcome to discuss individual health related problems 

knowing that confidentiality will always be guaranteed.   

 

Students who become ill during the school day should see the nurse and comply 

with her instructions.  Sick students who leave school without the knowledge and 

consent of the nurse will be considered truant. 

 

To insure parent/guardian contact due to an emergency, please make sure that all 

phone numbers are kept current.  To correct phone numbers, please call the Main 

Office. 

Locks                 

All lockers must have school issued locks. 

All lockers must have locks on them at all times.  If there is a locker without a lock, we 

will put one on and the student will have to pay for it or vacate the locker.  We cannot 

give out the other studentsô locker combinations.  No exceptions.  There will be a 

replacement fee for lost locks. 

 

Locker fees are included in the $90.00 general student fee. (Non-school locks will be cut 

off the lockers and discarded.) Note:  School personnel may hold periodic inspections 

of lockers and any illegal material will be seized and proper charges filed with local 

authorities. 

 

Lockers may give a false sense of security; therefore, nothing of value should be 

kept in them. 

 

Lockers 

Lockers are school property.  The school retains ultimate control of 

all lockers, including student lockers, and said lockers are subject to 

search to prevent school lockers from being used in illicit ways or 

for illegal purposes.  The school reserves the right to inspect all lockers 

at all times to detect health or safety problems or violations of school 

rules or the law, including but not limited to the presence of illegal drugs, weapons or 

contraband, notwithstanding the fact that the lockers are assigned to the individual 

students who assume full responsibility for the security of their lockers.  STUDENTS 

ARE NOT TO SHARE LOCKERS OR USE MORE THAN ONE LOCKER. 

 

The school does not assume responsibility for any lost or stolen articles.  Students 

MUST clean out their lockers during the announced designated time at the end of 

the year.  All lockers are emptied upon the completion of final exams. 

Unclaimed items are discarded at that time. 

 

Each student is assigned an individual locker.  Some lockers have locks built in, and 

others require a separate lock.  Only those locks that are issued by the school are 
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permitted.  Any other type lock used by students will be cut off.  All students new to 

Guilford will be issued a locker to be used as long as they remain at Guilford. 

 

If illegal materials or items are found in a particular locker, the student assigned to 

that locker will be the person questioned.  Students should not give out their locker 

combination to other students. 

 

Gym lockers and locks are assigned by the P.E. Department.   Report all lost items to 

P.E. teacher. 

 

 

 

Student Parking Lot 

The student parking lot is only for the parking of motor vehicles while students are 

attending school.  Loitering in the parking lot or in vehicles parked in the lot is 

prohibited.  STUDENTS ARE TO LEAVE THE PARKING LOT IMMEDIATELY 

AFTER PARKING OR PICKING UP THEIR VEHICLE.   THEY MAY NOT GO 

TO THE PARKING LOT DURING THE SCHOOL DAY OR USE THEIR 

VEHICLE DURING THEIR LUNCH PERIOD.   If a supervisor is present, 

compliance with all instructions is required.  If students violate these restrictions, 

they will be subject to disciplinary consequences.   

 

1.  Parking Permits may be purchased for $60.00 in the Student Office  

2.  All students are to park in the West parking lot only. 

3.  Your car must display a valid Guilford Student parking decal permanently attached on 

the lower right hand (passenger) side of the front windshield. 

4. If a student changes cars, a new decal will be issued for $1 if scrapings from the 

original decal are brought into the office. 

5.  Cars must be parked in one space, between 2 yellow lines. 

6. Do not block a drive through lane, park in a fire lane or in an area not designated as a 

parking stall. 

7.  The speed limit on school grounds is 10 MPH. 

8.  Leave and lock your car upon arrival. 

9.  Do not leave valuable items in your car at any time.  Students that park in the lot, park 

at their own risk. 

Rockford City Police may issue tickets for the following: 

a.  Not displaying or improperly displaying a parking decal. 

b.  Improperly parking. 

c.  Parking in the Faculty lot at any time. 

d.  Parking in the traffic circle (circle drive) or fire lanes. 

 

Student Assistance Program 

Through the Student Assistance Program, the Rockford Public School District #205 will 

respond to the needs of students experiencing academic, extra-curricular, social and/or 

emotional difficulties in school which may or may not be due to problems with their own 

alcohol and other drug use/ abuse or a significant other’s alcoholism.  This Student 

Assistance Program is a structured process of prevention, intervention, and support. 

  

A referral to the Student Assistance Program may be made due to an observable behavior 

of concern from a parent or guardian, staff member, peer, or a student may refer 

himself/herself.  

 

Pursuant to School Board Policy adopted February 11, 1991, the referral procedure is as 

follows: 

1.  A confidential initial referral is made to the Student Assistance leader. 
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2.  The Student Assistance Leader contacts the staff member who works with the student 

for further information. 

3.  The Student Assistance Leader conducts an interview with the student. 

4.  The Student Assistance Leader contacts the guardian as soon as practical. 

5.  If services are needed, an appropriate referral will be made. 

 

All student assistance involvement is kept confidential and separate from the student’s 

permanent record.  Infractions of the school’s Disciplinary Code will be managed by 

procedures in the Discipline Code. 

 

Student Council 

Members of the Student Council perform helpful services for the student body and for 

the administrative staff.  They are student government representatives with 

responsibilities of promoting the general welfare of our school, providing for the 

participation in activities and promoting the spirit and reputation of our school. 

 

The Student Council officers are elected by the students.  

  

Summer School 

Summer School attendance is primarily for the purpose of remediation.  Students who 

fail core courses during the school year are highly encouraged to enroll in courses during 

the summer.  Students who do not attend summer school will be enrolled in courses 

failed during the previous school year only on a space available basis, with preference 

given to upper classmen.  Please be reminded after 2nd semester to revisit plans for 

summer school, attendance to night school, correspondence courses or Virtual High 

School on line. 

 

 

Transcripts 

If a student moves to another school, that school will request a transcript of the student’s 

records.  Providing all financial obligations have been met/cleared and all 

textbooks/material and school equipment and/or athletic uniforms have been returned, a 

transcript will be sent.  A parent/guardian must sign a permission form before any 

transcript is sent out. 

 

 

Visitors 

Guilford welcomes and encourages the visits of parents/guardians.  Other persons having 

legitimate business in the school are also welcome.  Schools seek to provide safety and 

well being of students and staff during hours of school operation. Please follow the 

guidelines listed below: 

 

1.   There is no parking allowed in the front Circle drive during school hours. 

 

2.   All visitors must park in the West (student) parking lot and enter through the 

front door entrance near the flagpole. (Entrance A) 

 

3. All persons entering the building will be asked to check in at the security desk 

and provide a photo ID.  Visitors will be given a visitors badge before 

proceeding.  Visitors are not allowed to be in any unauthorized location in the 

building. 

 

4.  If a parent/guardian requests to visit a class, please contact an administrator or 

counselor.  
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5.  The administrator or counselor will contact the classroom teacher that a visit is 

requested. A classroom teacher may request that the visit not take place, but 

must have clear and compelling reasons to deny the visit. 

 

6.  While in a classroom, visitors may not participate in classroom activities or 

interrupt the learning process.  

 

7.    The principal or his/her designee may decline permission if he/she feels the 

visit will be disruptive. 

 

8.  Students are not to bring friends or infants to school as visitors. 

 

9.  School personnel may request any person to identify himself and the 

purpose of his visit. A person who refuses to provide such information or 

does not have legitimate business is considered a trespasser and is subject to 

arrest.   

 

ñRIGHT TO INSPECT STATE OF ILLINOIS SEX OFFENDERS REGISTRYò 

8.6 

Parents have the right to inspect the State of Illinois Sex Offenders Registry maintained 

by the District in each school office. 

 

Also, policy 8.6 requires that this notification be given to parents/guardians at the 

registration and at parent teacher conferences.   


